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第一章申请人须知
Chapter One Notice to Applicants
第一节申请人须知前附表
Section One Pre-attached Table for the Notice to Applicants
	条款号
	项目
	内容

	1.1
	招标人
	大连万达商业地产股份有限公司

	
	招标人地址
	北京市朝阳区建国路93号万达广场B座18层

	
	邮编
	100022

	
	联系人
	刘正

	
	联系电话
	010-85588168

	
	电子邮箱
	liuzheng3@wanda.com.cn

	
	企业网址
	www. wanda.com.cn

	
	企业招标网址
	http://zhaobiao.wanda.com.cn

	3
	申请文件份数
	正本1份
副本2份（电子文档一份）

	6
	申请文件递交地点
	北京市朝阳区建国路93号万达广场B座18层

	6
	申请文件递交截止期
	长期有效

	
	
	


	No.
	Item
	Content

	1.1
	Tenderee 
	Dalian Wanda Commercial Properties Co., Ltd

	
	Tenderee’s address 
	18th Floor, Block B, Wanda Square, 93 Jianguo Road, Chaoyang District, Beijing

	
	Postcode 
	100022

	
	Contact person 
	Liu Zheng

	
	Telephone
	010-85588168

	
	E-mail
	Liuzheng3@wanda.com.cn

	
	Enterprise website
	www. wanda.com.cn

	
	Bidding website
	http://zhaobiao.wanda.com.cn

	3
	Copies of application document
	One original copy

Two duplicate copies (one electronic document) 

	6
	Delivery address of application document
	18th Floor, Block B, Wanda Square, 93 Jianguo Road, Chaoyang District, Beijing

	6
	Deadline for delivering application document 
	Long-term effective

	
	
	


第二节申请人须知
Section Two Notice to Applicants
一、说明
Ⅰ. Notice

	1
	说明
Notice
	1.1
	作为招标人，大连万达集团创立于1988年，目前已经形成商业地产、高级酒店、文化旅游和连锁百货四大核心产业。2013年，企业资产3800亿元，年收入1866亿元，净利润125亿元。

As the Tenderee, Dalian Wanda Group was founded in 1988 and operates in four major industries - commercial property, luxury hotels, culture & tourism, and department stores. In 2013, the company’s assets totaled 380 billion yuan ($62.8 billion), its annual income reached 186.6 billion yuan ($30.8 billion) and net profits exceeded 12.5 billion yuan ($2.06 billion).

万达商业地产股份有限公司是全球商业地产行业的龙头企业，已在全国开业90座万达广场，持有物业面积规模全球第二。万达商业地产公司拥有全国唯一的商业规划研究院、全国性的商业地产建设团队、全国性的商业管理公司，形成了商业地产的完整产业链。

Wanda Commercial Properties is a forerunner in the field of commercial real estate. Currently, there are 90 Wanda Plazas across China, with a total lettable area of 17.04 million square meters, ranking second in the world. Wanda Commercial Properties has established the first and only Business Planning Institute in China, as well as its own commercial property construction team and business management company. The above resources have helped Wanda Commercial Properties to form a complete industry chain and maintain the leading position in an immensely competitive industry.

万达文化旅游城是万达集团凭借多年在商业、文化、旅游产业积累的丰富经验，创新的世界首个特大型文化旅游商业综合项目，具有项目创意世界唯一、设计团队大师组合、万达拥有知识产权三大特点。万达城集世界级秀场、星级酒店群、室内室外主题乐园、电影科技乐园、万达茂业态于一体，是世界首屈一指的文化旅游航母项目。
With its years of rich experiences in the commercial, cultural and tourism industry, Wanda Group created the Wanda Cultural Tourism City which is the world first super-sized project incorporating culture, tourism and commerce. It characterized as the world unique creativity, combination of design teams and masters, and Wanda's possession of the intellectual property right. The Wanda City integrates the world-class show field, star hotel group, indoor and outdoor theme parks, movie technology fairyland, and Wanda Mall property together, and is the top cultural tourism carrier project in the world. 
为适应企业发展的需要，实现企业内部资源共享，集团总部拟通过供方资料更新、资格评审后更新合格供方名录。经评审合格后，有资格被邀请参加集团开发项目的特种电影制作工程投标。
In order to adapt to the needs of enterprise development and share internal resources of enterprise, the Headquarters of this Group proposes to update the directory of qualified suppliers through supplier data updates and qualification review. Suppliers which have passed review are eligible for being invited to participate in the bidding for media production of this Group’s development project.

请尽快发送电子版资格预审申请文件，书面文件按本须知规定时间内邮寄。
Please send electronic prequalification application document as soon as possible. Written document shall be sent by post within the time specified in this Notice


二、申请文件编制
Ⅱ. Preparation of Application Document

	2
	资格评审申请的费用
Expenses for qualification review application
	2.1
	申请人应该承担编制和递交自己的申请文件有关的全部费用。
Applicant shall bear all expenses for preparing and deliveringhis/her own application documents

	3
	资格评审申请的语言
Language for qualification review application
	3.1
	中文
Chinese

	4
	申请文件的组成
Composition of application document
	4.1
	申请文件应该由以下文件组成：
Application document shall consist of: 

（a） 资格评审申请函
Qualification review application letter 

（b） 资格评审申请函附表及后附证明资料
Schedule and accompanying certificate data of qualification review application letter

	5
	申请文件的签署和份数
Signing and copiesof application document
	5.1
	申请文件应由申请人的法定代表人或其委托代理人签字。
Application document shall be signed by legal representative or entrusted agent of applicant

	
	
	5.2
	申请人应递交资格评审申请文件正本一份，副本二份，并附带一张刻有资格评审申请文件的光盘。正本与副本之间的任何不一致，以正本为准。
Applicant shall submit one original copy and two duplicate copies of qualification review application document and attach one CD concerning qualification review application document. In the case of discrepancy between original copy and duplicate copy, original copy shall prevail.


三、申请文件递交
Ⅲ. Delivery of Application Document

	6
	申请文件的密封和标识
Sealing and logo of application document
	6.1
	申请人应该将申请文件的正本和全部副本密封包装在如下的一个包封内：
Applicant shall have original copy and duplicate copies of application document sealed and packed within one envelope which is marked with: 

（a） 文件标识；
Document identifier;

（b） 注明递交截止日期；
Delivery deadline;

（c） 注明申请人的名称和地址。
Applicant’s name and address


四、申请文件的评审
Ⅳ. Review of Application Document

	7
	评审方法
Review method
	7.1
	第三节“资料评审方法”规定的全部因素、方法和标准来评审申请人的资料。
Applicant’s data shall be reviewed according to all factors, method and criteria specified in Section 3 “Data Review Method”. 


五、资料评审结果
Ⅴ. Data Review Result

	8
	资料评审结果的通知
Notice concerning data review result
	8.1

8.2
	申请文件满足或超过规定资格标准的全部申请人将通过资格预审，不满足资格标准的申请人将不通过资格预审。
All applicants whose application documents reaches or exceeds specified qualification standard will pass prequalification, while those whose application documents fail to reach specified qualification standard will not pass prequalification

招标人在完成了资格评审申请文件的评审之后，将向通过资料评审的申请人书面形式通知。
The Tenderee will send written notice to applicants who pass data review after review of qualification review application document. 

	
	
	8.3
	申请人应在收到资格评审合格通知书后以书面形式予以确认。
Applicants shall make written confirmation after receiving qualification review eligibility notice. 


第三节资料评审方法
Section Three Data Review Method

一、资料评审方法附表
Ⅰ. Data review method schedule

	入围条件 
Finalist conditions
	符合性
Conformity
	文件
Document

	评审项目
Review item
	评审合格标准
Qualification standard
	国内
Domestic
	国外
Overseas
	递交要求
Delivery requirements

	企业基
本情况
Corporate profile 
	地址
Address
	与营业执照、证明文件一致
Consistent with the business license and supporting documents
	
	
	营业执照
Business license

	
	公司类型
Corporate type
	
	
	
	营业执照
Business license

	
	公司资产
Corporate assets
	不少于1000万人民币（国内）
No less than RMB10 million yuan (domestic)
	必须满足
Must be satisfied
	
	营业执照
Business license

	
	
	不少于150万美元（国外）
No less than US$ 1.5 million (overseas)
	
	必须满足
Must be satisfied
	营业执照
Business license

	
	主要人员
Major personnel
	不少于20人
No less than 20 people
	必须满足
Must be satisfied
	必须满足
Must be satisfied
	证明文件
Supporting documents

	企业生产和经营能力
Corporate production and operation capacity
	年营业额
Annual turnover
	年营业额2000万人民币以上（国内）
More than RMB 20 million yuan (domestic)
	必须满足
Must be satisfied
	
	证明文件
Supporting documents

	
	
	年营业额500万美元以上（国外）
More than US$5 million (overseas)
	
	必须满足
Must be satisfied
	证明文件
Supporting documents

	
	企业资信
Corporate credit
	银行出具的资信证明
Bank credentials
	
	必须满足
Must be satisfied
	证明文件
Supporting documents

	
	主要完成业绩
Major achievements
	参与影片获国际大奖或提名的不少于【1】个
No less than [1] participating film winning international award or nomination
	必须满足
Must be satisfied
	必须满足
Must be satisfied
	证明文件
Supporting documents

	
	
	或参与影片票房收入达到3亿美元的不少于【1】个
Or no less than [1] participating film making US$300 million
	必须满足
Must be satisfied
	必须满足
Must be satisfied
	证明文件
Supporting documents

	
	
	或在全球排名前35名主题公园中有其拍摄的特种电影不少于【1】个
Or no less than [1] special film shot in the world top 35 theme parks
	必须满足
Must be satisfied
	必须满足
Must be satisfied
	证明文件
Supporting documents

	
	
	或在全球排名前35名主题公园或电影乐园中拍摄过游戏类的互动影片不少于【1】个
Or no less than [1] interactive movie based on game design in the world top 35 theme parks or movie park
	必须满足
Must be satisfied
	必须满足
Must be satisfied
	证明文件
Supporting documents

	信誉
Reputation
	社会信誉
Social reputation
	近三年拍摄的电影没有因违背宗教信仰、种族歧视引起纠纷
和其他诉讼纠纷
The films shot in the recent three years have not been involved in disputes concerning religious belief or racial discrimination or other lawsuits
	必须满足
Must be satisfied
	必须满足
Must be satisfied
	承诺函
Commitment letter

	近3年
财务状况*
Financial status in the recent 3 years*
	根据财务状况由集团财务部评价，评价结果为相对较好、相对一般、相对较差，招标小组成员根据评价结果综合考虑确定最终结论。
The financial department of the group shall give comment of relatively good, relatively ordinary and relatively bad according to the financial status. The bidding team members will make the final decision according to the evaluation results after comprehensive consideration.
	必须满足
“相对较好”或“相对一般”
Must satisfy “relatively good” or “relatively ordinary”
	必须满足
“相对较好”或“相对一般”
Must satisfy “relatively good” or “relatively ordinary”
	财务报表等
Financial statement etc



注：1、可根据不同设备类别要求，增减表格中内容；
     *2、本标准“近3年财务状况”中，如供方无法提供任何财务资料，招标小组评估决定。
Note: 1. The contents in the table can be modified according to the requirements of different equipment;

  *2. If the vendor can not provide any financial data as required by the clause “the financial status in the recent 3 years” in the standard, the bidding team shall make the decision through appraisal.
注：国际大奖如下：奥斯卡奖、威尼斯电影节-金狮奖、柏林电影节-金熊奖、戛纳电影节-金棕榈奖、美国电影金球奖、美国电影学会奖、美国影评人协会奖、美国洛杉矶影评人协会奖、美国芝加哥影评人协会奖、台湾金马奖、香港金像将、主题娱乐协会(THEA Award【Themed Entertainment Association】)、国际游乐园及景点协会(IAAPA)。

Note: International awards include: The Academy Award, Venice Film Festival-Golden Lion, the Berlin International Film Festival-Golden Bear, Cannes Film Festival-Golden Palm, Golden Globes, AFI Award, NSFC Award, Los Angles Film Critics Association Award, Chicago Film Critics Circle Awards, Golden Horse Prize, the Hong Kong Film Awards, THEA Award [Themed Entertainment Association]) and the IAAPA.
第四节投标申请人资格评审申请文件格式
Section Four Form of Bidding Applicant Qualification Review Application Document

一、资格评审申请函
Ⅰ. Qualification Review Application Letter

资格评审申请函
Qualification Review Application Letter 

致：（审核人名称）
To: (reviewer’s name)
1、经授权作为代表，并以（投标申请人名称）（以下简称“申请人”）的名义，在充分理解《资格评审文件》以及根据申请人须知发出的补遗的基础上，本申请函签字人在此以大连万达商业地产股份有限公司特种电影制作招标（招标项目名称）申请人身份，向你方提出资格评审申请。
As duly authorized representative, in the name of (name of bidding applicant) (hereinafter referred to as “Applicant”), based on full understanding of Qualification Review Document and addendum issued according to the Notice to Applicants, the undersigned of this Application Letter hereby files Qualification Review Application to you in the capacity of the Applicant for the Bidding of Media Production of Dalian Wanda Commercial Properties Co., Ltd (name of bidding project). 

2、按资格评审文件的要求，你方授权代表可调查、审核我们提交的与本申请文件相关的声明、文件和资料，并通过我方的开户银行和客户，澄清本申请文件中有关财务和技术方面的问题。本申请文件还将授权给有关的任何个人或机构及其授权代表，按你方的要求，提供必要的相关资料，以核实本申请文件中提交的或与本申请人的资金来源、经验和能力有关的声明和资料。
According to the requirements of qualification review document, your duly authorized representative can investigate and review our statements, documents and data concerning this Application Letter and seek our opening bank and customers to clarify financial and technical issues in this Application Letter. This Application Document will also authorize any relevant person or organization and its duly authorized representative to provide necessary relevant materials according to your requirements so as to verify relevant statements and data provided in this Application Letter or those concerning capital source, experience and capability of the Applicant. 

3、你方授权代表可通过下列人员得到进一步的资料：
Your duly authorized representative can obtain further data through the following personnel: 

	一般质询和管理方面的质询
General inquiry and management inquiry

	联系人1：
Contact person 1: 
	电话：
Telephone: 

	联系人2：
Contact person 2: 
	电话：
Telephone: 


	有关人员方面的质询
Personnel inquiry

	联系人1：
Contact person 1: 
	电话：
Telephone:

	联系人2：
Contact person 2: 
	电话：
Telephone:


	有关技术方面的质询
Technical inquiry

	联系人1：
Contact person 1: 
	电话：
Telephone: 

	联系人2：
Contact person 2: 
	电话：
Telephone: 


	有关财务方面的质询
Financial inquiry 

	联系人1：
Contact person 1: 
	电话：
Telephone:

	联系人2：
Contact person 2: 
	电话：
Telephone:


4、本申请充分理解下列情况：
This Application fully understands the following situation: 

4.1我方理解，根据申请人须知的规定，你方在任何时候都可以取消资格评审，并且你方不一定要接受所收到的任何申请文件。你方不因为本资格评审而对申请人产生任何义务。
We understand that according to the Notice to Applicants, you can cancel qualification review at any time and you do not necessarily accept any received application document. You do not incur any obligation for the Applicant as a result of this qualification review. 

4.2评审合格的申请人的投标，须以投标时提供的资格评审申请文件主要内容的更新为前提。
Tender submission by the Applicant who has passed review shall be made on the premise of updates about main content in qualification review application document provided at the time of tender submission. 

5、下述签字人在此声明，申请文件所提交的声明和资料在各方面都是完整的、真实的和准确的。
The undersigned hereby declares that statements and data provided in application document are complete, authentic and accurate on all aspects. 

	签名：
Signature: 

	姓名：
Name: 

	兹代表（申请人）
On behalf of (the Applicant)

	申请人盖章
Stamp of the Applicant:

	签字日期：
Date of signature:

	


二、资格评审申请函附表
Ⅱ. Schedule of Qualification Review Application Letter

说明：
Notice: 

1、如有必要，以下各表可另加附页，如果表的内容超出了一页的范围，在每个表的每一页右上角要清楚地注明：表1，第1页；表1，第2页等等。
Where necessary, the following tables may be separately provided in additional sheets; if table content exceeds the scope of one page, top right corner on each page of each table shall be clearly marked with Schedule1, Page 1; Schedule1, Page 2 etc. 

2、附表的附件应清楚注明：表1，附件1；表1，附件2等等；
Annex to schedules shall be clearly marked with Schedule1, Annex 1; Schedule1, Annex 2 etc. 

3、投标申请人应使用不褪色蓝、黑墨水填写或按同样的要求打印表格，并按表格要求内容提供资料。
The Bidding Applicant shall fill in tables with permanentblue, black ink or print tables according to the same requirements, and provide materials according to the requirements of tables. 

4、凡表格中涉及金额处，皆以人民币元为单位，需填写对应的汇率。
All amounts in tables are expressed in RMB yuan, and the corresponding exchange rate shall be provided. 

附表1申请人一般情况
Schedule 1 General Information about Applicant

	1
	企业名称
	

	2
	总部地址
	

	3
	北京代表处地址（如果有）
	

	4
	电话
	
	联系人
	

	5
	传真
	
	电子邮箱
	

	6
	企业营业场所
	□自有 □租赁；面积：

	7
	生产加工
	□自有生产加工基地面积：
□外包；

	
	生产加工简介
1、 自行加工简介：
2、 外包加工简介：

	8
	企业组织结构及人员状况简介：

	
	

	9
	合作供应商简介：

	
	

	10
	劳务分包简介：

	
	

	11
	其他需要说明的情况


	1
	Enterprise name
	

	2
	Address of the Headquarters 
	

	3
	Address of Beijing Representative Office  (if any)
	

	4
	Telephone 
	
	Contact person 
	

	5
	Fax
	
	E-mail 
	

	6
	Place of business
	□Self-owned □Hired；Area：

	7
	Production processing
	□Self-owned production processing base  Area：
□Outsourced；

	
	Brief introduction to production processing

1. Brief introduction to self processing; 

2. Brief introduction to outsourced processing

	8
	Brief introduction to enterprise organization structure and personnel: 

	
	

	9
	Brief introduction to cooperative suppliers: 

	
	

	10
	Brief introduction to labor subcontracting: 

	
	

	11
	Other information


注： 1、申请人应附营业执照、组织机构代码证、税务登记证、安全生产许可证、质量认证证书、法人代表身份证明、授权委托人及身份证明文件（以上均为复印件并加盖公章）。
Note: 1. The Applicant shall attach business license, organization code certificate, tax registration certificate, work safety license, quality certificate, identity certificate of legal representative, authorized or entrusted person and his/her identity certificate documents (all the above ones are duplicate copies and shall be affixed with official seal).

法定代表人资格证明书参考格式
Reference Form of Qualification Certificate of Legal Representative
法定代表人资格证明书
Qualification Certificate of Legal Representative

单位名称：
Organization name: 

地址：
Address: 

姓名：性别：年龄：职务：
Name:        Gender:      Age:      Position: 

系的法定代表人。为本次资格申请代表人，负责签署一切文件和处理与之有关的一切事务。
特此证明。
Is legal representative of         , and the representative for this qualification application and is responsible for signing all documents and dealing with all matters in connection therewith.  

申请人：（盖章）
Applicant: (stamp)

日期：年月日
Date: 

申请文件签署授权委托书参考格式
Reference Form of Authorization Letter for Signing Application Document

授权委托书
Authorization Letter

本授权委托书声明，我（姓名）系（申请人名称）的法定代表人，现授权委托（单位名称）的（姓名）为我公司代理人，以本公司的名义参加（评审人）的工程的投标活动。代理人本次资格申请过程中所签署的一切文件和处理与之有关的一切事务，我均予以承认。
This Authorization Letter hereby declares that the undersigned    (name) is legal representative of       (applicant’s name) and now authorizes    (name) of       (organization’s name) to serve as the agent for Our Company for participating in tendering activity concerning      works as unveiled by     (the Reviewer) in the name of this Company. All documents signed and all matters dealt with by the agent in the process of this qualification application are recognized by me. 

代理人无转委权。
The agent has no right of sub-entrustment. 
特此委托。
It is hereby authorized.

代理人：性别：年龄：
Agent：              Gender：            Age：
单位：部门：职务：
Organization：        Department：         Position：
申请人：（盖章）
Applicant: (stamp)

法定代表人：（签字、盖章）
Legal representative: (signature and stamp)

日期：年月日
Date:

附表2 业务范围及认证体系
Schedule 2 Business Scope and Certification System

	业务属性
Business attribute
	业务名称及等级
Business name and class

	主营业务
Main business
	

	兼营业务1
Concurrently running business 1 
	

	兼营业务2
Concurrent business 2 
	

	兼营业务3
Concurrent business 3 
	


注：业务名称及等级应按资质证书填写，并附资质证书复印件。
Note: business name and class shall be filled in according to qualification certificate and the copy of such qualification certificate shall be attached.

	认证体系名称及标准
Certification system name and standard
	认证机构
Certification authority

	
	

	
	

	
	

	
	


注：认证体系名称及标准应按资质证书填写，并附认证证书复印件。
Note: certification system name and standard shall be filled in according to qualification certificate and the copy of such qualification certificate shall be attached.

附表3 近三年有关主营业务营业额数据表
Schedule 3 Data Sheet of Main Business Turnover in Recent 3 Years

投标申请人名称：
Name of applicant:

	财务年度
Financial year
	营业额（万元）
Business turnover (RMB 10,000)
	备注
Remarks

	第一年2010（应明确公元纪年）
The first year (A.D. 2010)
	
	

	第二年2011（应明确公元纪年）
The second year (A.D. 2011)
	
	

	第三年2012（应明确公元纪年）
The third year (A.D. 2012)
	
	


注：本表内容将通过投标申请人提供的财务报表进行审核。
Note: the content of this schedule shall be reviewed according to the financial statements provided by the applicant.

附表4 财务状况表
Schedule 4 Statement of Financial Position

一、开户银行情况
I. Information of opening bank

	银行
Bank
	银行名称：
Name:

	
	银行地址：
Address:

	
	电话：
Tel.:
	联系人：
Contact person:

	
	传真：
Fax:
	电传：
Telex:


二、资信情况
II. Credit position

资信等级：
Credit rating:

评估机构：
Assessment agency:

注：投标申请人请附企业信用等级证书复印件。
Note: the applicant shall provide the copy of enterprise credit rating certificate.
三、近三年每年的资产负债表
III. Annual balance sheets for recent 3 years
	财务状况
Financial position

（单位）
(Unit)
	过去三年（应分别明确公元纪年）
Past three years (A.D.)

	
	第一年2010
The first year (A.D. 2010)
	第二年2011
The second year (A.D.2011)
	第三年2012
The third year (A.D.2012)

	1、总资产
1. Total assets
	
	
	

	2、流动资产
2. Current assets
	
	
	

	3、总负债
3. Total liabilities
	
	
	

	4、流动负债
4. Current liabilities
	
	
	

	5、税前利润
5. Profit before tax
	
	
	

	6、税后利润
6. Profit after tax
	
	
	


注：投标申请人请附最近三年经过审计的财务报表，包括资产负债表、损益表和现金流量表。
Note: the applicant must provide the audited financial statements for the recent 3 years, including balance sheet, income statement and cash flow statement. 
It’s the mandatory requirement .
附表5 近三年已完项目和正在履约项目一览表
Schedule 5 List of Completed Projects and Ongoing Projects in Recent 3 Years

投标申请人名称：
Name of applicant:

	序号
No.
	项目名称
Project name
	项目规模描述
Description of project scale
	开始时间
Starting date
	完成时间
Completion date
	工程内容
Project content
	合同金额
Contract amount
	完成质量标准
Completion of quality standard

	1
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


注： 1、本表不够时可延展。
Note: 1. This schedule can be extended if the space is not enough.

2、对于已完和正在实施的项目。申请人应有上述业绩的证明材料，提供合同复印件。
2. The applicant shall have the supporting documents for completed and ongoing projects and provide the copies of contracts. 

附表6 类似项目经验
Schedule 6 Experience in Similar Projects

投标申请人名称：
Name of applicant:

	1
	合同号
Contract No.
	

	2
	合同名称
Contract name
	

	3
	项目地址
Project location
	

	4
	发包人或委托人名称
Name of employer or client
	

	5
	发包人或委托人地址
Address of employer or client
	

	6
	发包人或委托人联系人
Contact person of employer or client
	

	7
	发包人或委托人联系电话
Contact number of employer or client
	

	8
	与投标申请人所申请的合同相类似项目的性质和特点：
Nature and feature of projects similar to the contract for which the applicant applies:

	9
	合同身份
Capacity in the contract

（注明其中之一）
(specify one of them)
	□独立中标人 □分包人 □联合体成员
□ Independent bid winner □ Subcontractor □ Consortium member

	10
	合同总价
Total contract price
	

	11
	合同授予时间
Contract awarding date
	

	12
	完成时间
Completion date
	

	13
	工期或服务期限
Construction period or service period
	

	14
	其他情况
Others


注： 1、本表不够时可延展。
Note: 1. This schedule can be extended if the space is not enough.

2、投标申请人应有上述业绩的证明材料。审核人会在资格评审申请文件评审通过后，对上述业绩证明材料进行现场核查原件。
2. The applicant shall have the supporting documents for the above achievements. The reviewer will check the original of the supporting documents on site after the qualification review application document is approved.

附表7 项目组织机构情况
Schedule 7 Project Organization Structure

A、项目组织机构框图
A. Block Diagram of Project Organization Structure

B、项目组织机构框图文字详述
B. Detailed Text Description of Block Diagram of Project Organization Structure

C、总部与项目管理部门之间的关系详见
C. Detailed Description of Relation between Headquarters and Project Management Department

（注：明确赋予现场管理部门以何种权限与职责）
(Note: The rights and responsibilities of onsite management department shall be specified)

附表8 可供选择的项目管理人员和技术人员一览表
Schedule 8 List of Alternative Project Management Personnel and Technicians

申请人名称：
Name of applicant:

	序号
No.
	姓名
Name
	性别
Gender
	年龄
Age
	职称
Title
	专业
Specialty
	从业年限
Working year
	执业或职业资料
Practice or employment details
	现在项目中担任的工作
Role in the ongoing project

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


注：本表不够时可延展。
Note: This schedule can be extended if the space is not enough.
附表9 可供选择的项目负责人资料一览表
Schedule 9 List of Information on Alternative Project Leaders

申请人名称：
Name of applicant:
	姓名
Name
	
	年龄
Age
	

	性别
Gender
	
	工作年限
Working year
	

	毕业院校
Graduate school
	
	毕业时间
Graduation date
	

	执业或职业资料
Practice or employment details
	
	证书编号
Certificate No.
	

	作为项目负责人已完工作业绩及正在进行的项目
Completed work achievements and ongoing projects of project leaders

	序号
No.
	项目名称
Project name
	项目规模
Project scale
	完成时间
Completion date
	发包人或委托人
Employer or client

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


注：1、本表不够时可延展。
Note: 1. This schedule can be extended if the space is not enough.

2、正在进行的项目在完成时间栏注明“正在进行”。
2. “Ongoing” is indicated in the column of completion date of ongoing projects.

3、请附表中列举人员身份证及资质证书复印件。
3. Please attach the copies of ID cards and qualification certificates of the persons set forth in the schedule.

附表10 可供选择的设计技术人员资料一览表
Schedule 10 List of Information on Alternative Design Technicians

申请人名称：
Name of applicant:
	姓名
Name
	
	年龄
Age
	

	性别
Gender
	
	工作年限
Working year
	

	毕业院校
Graduate school
	
	毕业时间
Graduation date
	

	执业或职业资料
Practice or employment details
	
	证书编号
Certificate No.
	

	已完工作业绩及正在进行的项目
Completed work achievements and ongoing projects

	序号
No.
	项目名称
Project name
	项目规模
Project scale
	完成时间
Completion date
	工作内容
Project content
	发包人或委托人
Employer or client

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


注：1、本表不够时可延展。
Note: 1. This schedule can be extended if the space is not enough.

2、正在进行的项目在完成时间栏注明“正在进行”。
2. “Ongoing” is indicated in the column of completion date of ongoing project.

3、工作内容栏应注明负责专业类别及工作阶段。
3. Specialty category and working stage shall be indicated in the column of project content.

4、请附表中列举人员身份证及资质证书复印件。
4. Please attach the copies of ID cards and qualification certificates of the persons set forth in the schedule.

附表11 可供选择的主要仪器、设备或软件一览表
Schedule 11 List of Alternative Instruments, Equipments or Software

申请人名称：
Name of applicant:

	仪器、设备或软件名称
Names of instruments, equipments or software
	型号规格
Model and specification
	数量
Quantity
	备注
Remarks

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


注：本表不够时可延展。
Note: This schedule can be extended if the space is not enough.

附表12 其它资料
Schedule 12 Other Materials

1、近五年的已完项目和目前正在实施项目合同履行过程中，申请人所介入的诉讼或仲裁情况。请分别说明事件年限、发包人或委托人名称、诉讼原因、纠纷事件、纠纷所涉及金额，以及最终裁判是否有利于投标申请人申请人。
1. Legal action or arbitration in connection with the applicant during the performance of the contracts of completed projects and ongoing projects in the recent five years: the year of the event, name of employer or client, cause of legal action, dispute, amount in connection with the dispute and whether the final judgment is favorable for the applicant.

2、近三年中发包人对投标申请人申请人类似项目的评价情况。
2. Evaluation on similar projects of the applicant in recent 3 years by employers

3、与资格评审申请文件评审有关的其他资料。
3. Other materials in connection with the approval of the qualification review application document

申请人不应在其资料申请文件中附上宣传性资料，这些材料在资料评审时将不予考虑。
The applicant shall not attach any publicity materials to the application document since such publicity material will not be considered during the review.

附件13 保密协议
Confidentiality Agreement

签订双方：The Parties

Between:

甲方：大连万达商业地产股份有限公司
Party A: Dalian Wanda Commercial Properties Co., Ltd
地址：北京市朝阳区建国路93号万达广场B座18层；
Address: 18th Floor, Block B, Wanda Square, 93 Jianguo Road, Chaoyang District, Beijing

电话：【010-85853898】；
Tel: 010-85853898

And: 【】
乙方：【】

地址：【】；电话：【】；传真：【】
Address: Tel:      Fax: 

以下共同称作“双方”

Hereinafter referred as “Both Parties”

关于【特种电影制作】合作项目 (“领域”)
Regarding the Cooperation Project (Field) of (Media production)

鉴于：
Whereas:

本协议双方同意为了促进双方间可能的商业关系的发展，其中一方或双方可能有必要在保密的基础上披露某些信息，所有披露的信息均被视为系具有相当价值的商业资产。
Both parties hereof agree that either party or both parties may need to disclose some information based on mutual confidentiality in order to promote the possible development of commercial relationship between both parties, all disclosed information shall be deemed as commercial capital of equal value.

因此，考虑到上述情况，双方同意签订本保密协议，并受下列条款的法律约束：
Considering the above mentioned situations, both parties agree to enter into this confidentiality agreement and shall be legally binding by the following clauses:

1. 为本保密协议（“本协议”）之目的，下列定义应适用：
For the purposes of this Confidentiality Agreement (“This agreement”), the following definitions shall be applicable:

1.1
“信息” 指任何形式的通讯或数据，包括但不限于与领域有关的口头、书面、图示或电磁形式的信息。
“Information” means the communications or data of any form, including but not limited to oral, writing, graphic or electronic information which has to do with the field.

1.2
“保密信息” 指双方希望能受保护不被毫无限制地披露或竞争性使用，且具本协议规定的形式的指定的信息。
“Confidential information” is the information that both parties wish to prevent from disclosing or competitively using without restrictions, and the information specified by the regulations of this agreement.

2.
一方（“披露方”）向另一方（“接受方”）披露保密信息时，如果披露方要求接受方保护该保密信息，则：
If one party (the “Disclosing part”) discloses the confidential information to the other party (the “Receiving party”), and the Disclosing party requires the Receiving party to protect the confidential information, then:

2.1
如果以书面或其他有形的形式披露，应在交付时明显地标明系保密；或
If it is disclosed in writing or in other tangible form, the Disclosing party shall obviously mark as “confidential” during the delivery of the confidential information;

2.2
如果口头披露，应在披露前确定所披露信息为保密信息，随后在该等披露后三十（30）天内书面概括并确认。
The Disclosing party shall make sure before the disclosing that the information to disclose is confidential information if the it is disclosed orally, summarize and confirm in writing within 30 thirty days (30) after the disclosing of the confidential information.

3.
本协议下的保密义务应当持续至保密信息通过合法途径进入公众领域为止，前提是该保密信息进入公众领域并非由于对本协议或其他协议的违反。经披露方要求，接受方应向披露方归还接受方所占有的任何形式、任何范围的所有保密信息，或由披露方选择依照其书面指示销毁该等保密信息。接受方届时应保证该等承诺已毫无保留地得到了执行。
The non-disclosing obligations under this agreement shall be maintained till the confidential information enters into the public area through legal means, provided that the entering of the confidential information into the public area shall not be deemed as a breach of this agreement or other agreements. Upon the request of the Disclosing party, the Receiving party shall return to the Disclosing party the confidential information of any form and range, or the Disclosing party may choose to destroy the confidential information according to the writing instructions. The Receiving party shall ensure the execution without reservations.

4.
接受方同意：
The Receiving party agrees:

4.1
接受方仅为领域目的使用根据本协议披露的任何保密信息。
The Receiving party only uses the disclosed confidential information under this agreement for the purposes of the field.

4.2
按照本协议披露的任何保密信息应始终为披露方所有。
The Disclosing party shall remain the property of all disclosed confidential information under this agreement.

4.3
除所适用的法律或法律程序的要求外，接受方将不允许向任何人散布或披露任何保密信息，包括但不限于其任何雇员、合作者、关联方、子公司或母公司或上述各方的代理人或雇员，但为领域的目的向有必要知道该保密信息的任何雇员的披露且披露前已取得该等雇员严格遵守本协议的书面承诺除外。
Except required by the applicable laws or proceedings, the Receiving party shall not be allowed to disperse or disclose any confidential information to any party, including but not limited to its employees, partners, affiliates, subsidiary or parent companies or their agents or employees, but except the disclosure to any employee who needs to know the confidential information for the purposes of the field and the writing commitment that the employee shall strictly adhere to this agreement is obtained. 

4.4
在下列情况下，接受方不承担保密的义务：
The Receiving party shall not undertake the non-disclosing obligations if the following:

(a) 公众一般可以获得与保密信息相同的信息，且并非由于对本协议或任何其他协议的违反所造成；或
The public can obtain the same information as the confidential information, which is not caused by the breach of this agreement of any other agreements; or

(b) 接受方在本协议下的任何披露发生之前已不受限制地占有了与保密信息相同的信息；或
The Receiving party possesses without restriction the same information as the confidential information before any disclosure under this agreement; or

(c) 有披露该信息的合法权利的第三方此时或之前已合法地向接受方披露了与保密信息相同的信息，且该第三方并非受接受方雇用也不以其他形式与接受方有关联，或
A third party entitled to disclose this information has at this moment or previously legally disclose the same information as the confidential information, and this third party is not hired or in association with in other way the Receiving party; or

(d) 接受方此时或之前已独立开发了与保密信息相同的信息，且没有直接或间接地使用本协议下披露的任何保密信息；或
The Receiving party at this moment or previously has independently developed the same information as the confidential information, and did not directly or indirectly use the disclosed any confidential information under this agreement; or

(e) 披露方书面同意该等散布或披露。
The Disclosing party has agreed in writing the dispersion or disclosure of the confidential information.

4.5
保密信息仅在确实必要时才能复制，且保密信息的复制或储存不应在通常的营业地点之外进行。
The confidential information can be copied only when it is really necessary, and the copying or saving of the confidential information shall not be performed at the regular operation place.

5.
本协议任何内容均不应限制任何一方使用其在本协议有效期间内所学习到的专有技术和原理或获得的经验，条件是该等专有技术、原理或经验须具有非专有或非机密的性质。
Any content under this agreement shall not restrict either party to use the expertise and principle learned or the experience acquired within the validation of this agreement, provided that the expertise, principle or experience is of non-proprietary or non-confidential nature.

6.
接受方保证其拥有适当、合理的防止保密信息在未经授权的情况下被披露的安全措施，以使其能遵守本协议的规定，并同意其应在遵守前述规定之外，至少以保护自己的保密信息的同样方式及同样程度保护保密信息，但在任何情况下均不应低于合理的保护程度。接受方同意将其在本协议下的义务告知能接触保密信息的接受方雇员。
The Receiving party shall ensure the safety measures to properly and reasonably prevent the confidential information from being disclosed without authorization in order to adhere to the regulations under this agreement, and agree to protect the confidential information in the same way as protecting its own confidential information besides the above-noted regulations, but under no circumstances the protection shall be lower than which is reasonable. The Receiving party shall agree to inform the obligations under this agreement to its employees who may use the confidential information.

7.
除法律可能要求外，双方同意不经对方事先书面同意不向任何人披露有关交易的讨论或谈判正在进行的事实或任何条款、条件或其他相关事实。本协议的存在及双方间有关保密信息的关系的存在是保密的，双方同意不经对方事先书面同意不得公布或允许公布任何有关双方间关系的信息，但该等同意不应被不合理地拒绝给予。
Unless required by law, both sides agree that neither party shall disclose the discussion about transaction or ongoing negotiation or any clause or condition or other related facts to anybody without prior consent of the other party in writing. The existence of this agreement or of relationship about confidential information between two sides is secret, both sides agree that neither shall make public or allow to make public any information about the relationship of both sides without prior consent of the other party in writing, but this consent shall not be rejected to be given without reasons.

8.
接受方违反本协议约定的，应按披露方要求立即纠正，并赔偿披露方及其关联公司所遭受的全部损失。接受方同意金钱赔偿可能不足以补救对本协议的任何违反，披露方应有权寻求各种合法途径或措施来补救或防止接受方对本协议的任何违约或违约威胁。该等补救不应视为排除对本协议下任何违约的其他补救，而应视为在法律所提供的所有其他权利和补救之外的补救。
The Receiving party shall, when breached this agreement, immediately correct as per the requirement of the Disclosing party and compensate all the losses to the Disclosing party and related companies. If the Receiving party agrees that compensation may not remedy any breach of this agreement, the Disclosing party shall have the right to seek all possible legal means or measures to remedy or prevent the Receiving party’s breach or threat to breach of this agreement. This remedy shall not be considered as excluding the other remedies to any breach of this agreement but shall be considered as other remedies apart from the all the rights and remedies under the law.

9.
一方未行使或迟延行使任何权利、权力或特权的全部或部分不应视为对该等权利、权力或特权的放弃。
Any side’s failure or delay to exercise part or all of any right or privilege will not be considered as waiver of these right or privilege.

10.
在执行本协议之前提供给接受方的、并且披露方在披露时指定为机密的任何信息应被视为与本协议执行后获得的保密信息具有相同性质并应适用相同的处理方法。
Any information that has been provided to the Receiving party and called confidential information by the Disclosing party before this agreement takes effects will be of the same property with the confidential information received after this agreement takes effects and be applicable to the same method of treatment.

11.
双方理解，本协议无意，同时也没有规定双方达成任何进一步的协议或继续任何可能的商业关系或其他交易的义务。
Both sides understand that this agreement doesn’t mean to or provide that both sides have the duty to reach any further agreement or continue any possible business relations or other transactions.

12.
本协议中任何内容均不能被解释为对披露给接受人的保密信息中的权利以许可或其他方式作出许可或授权。
Any content in this agreement shall not be explained as permission or authorization in any way of the right in the confidential information disclosed to the Receiving party.

13.
披露方在任何情况下均始终拥有保密信息中的所有知识产权，包括由接受方制作的与保密信息有关的任何材料的版权，但接受方在执行本协议前拥有的或根据适用的法律不可转让的知识产权或双方事先书面明确知识产权转让的除外。
The Disclosing party shall, under any circumstances, always have all the intellectual property rights (IPR) in the confidential information, including the copy right of any related information to the confidential information, however, not including those IPR the Receiving party already have before this agreement or nonnegotiable IPR as per applicable laws or both sides have specified to transfer in writing in advance.

14.
对本协议的任何修订应以书面形式做出，并由双方加盖公章，方为有效。
Any modification to this agreement shall be done in writing and not valid until two sides sealed.

15.
双方应遵守本保密协议约定的各项保密义务。
Both sides shall fulfill all kinds of confidentiality obligation under this confidentiality agreement.

16.
本协议受中华人民共和国（为本协议目的，不含港澳台地区）法律管辖。
This agreement will be governed by the law of People’s Republic of China (excluding Hong Kong, Macao and Taiwan districts)

17.
本协议的产生的任何争议，均由双方协商解决；如协商无法解决的，任何一方均可将争议提交给北京仲裁委员会按该委员会届时有效的仲裁规则裁决。该仲裁裁决是终局的，对双方均具有最终约束力。
Any dispute arising from this agreement will be settled by two sides through negotiations; otherwise, any side can submit the dispute to Beijing Arbitration Committee to be judged by the effective arbitration rules, the verdict will be final and binding to both sides.

18.
本协议自双方盖章后生效，有效期截止至本协议项下全部保密信息通过合法途径被公众知悉。
This agreement takes effects after the two sides seal, and will keep valid until the public is aware of all the confidential information under this agreement through legal means.

本协议一式四份，【】持有一份，【】持有三份，具有同等法律效力。
This agreement is in four copies, 【】holds one 【】holds three, with equal legal effects 

【】
【】
签署日期：【】年【】月【】日




Date of signature: 【】Year【】Month【】Day
附件14 管理层申明
Management Statement
To [BEIJING WANDA CULTURAL INDUSTRY GROUP ]
We are providing this letter in connection with your audit(s) of the [balance sheet, income statement, and cash flows statement ] of [name of entity] for the year [2010,2011 and 2012] for the purpose of expressing an opinion as to whether the financial statements present fairly, in all material respects, the financial position, results of operations, and cash flows of [name of entity] in conformity with generally accepted accounting principles. We confirm that we are responsible for the fair presentation in the financial statements of financial position, results of operations, and cash flows in conformity with generally accepted accounting principles.
Certain representations in this letter are described as being limited to matters that are material. Items are considered material, regardless of size, if they involve an omission or misstatement of accounting information that, in the light of surrounding circumstances, makes it probable that the judgment of a reasonable person relying on the information would be changed or influenced by the omission or misstatement.
We confirm, to the best of our knowledge and belief, the following representations made to you during your audit.
1. The financial statements referred to above are fairly presented in conformity with generally accepted accounting principles.
2. There have been no communications from regulatory agencies concerning noncompliance with or deficiencies in financial reporting practices.
3. There are no material transactions that have not been properly recorded in the accounting records underlying the financial statements.
4. There has been no—
a. Fraud involving management or employees who have significant roles in internal control.
b. Fraud involving others that could have a material effect on the financial statements.
5. The company has no plans or intentions that may materially affect the carrying value or classification of assets and liabilities.
6. The following have been properly recorded or disclosed in the financial statements:
a. Related-party transactions, including sales, purchases, loans, transfers, leasing arrangements, and guarantees, and amounts receivable from or payable to related parties.
b. Guarantees, whether written or oral, under which the company is contingently liable.
c. Significant estimates and material concentrations known to management that are required to be disclosed in accordance with the AICPA’s Statement of Position 94-6, ‘‘Disclosure of Significant Risks and Uncertainties.’’
7. There are no—
a. Violations or possible violations of laws or regulations whose effects should be considered for disclosure in the financial statements or as a basis for recording a loss contingency.
b. Unasserted claims or assessments that our lawyer has advised us are probable of assertion and must be disclosed in accordance with generally accepted accounting principles 
c. Other liabilities or gain or loss contingencies that are required to be accrued or disclosed by FASB Statement.
8. The company has satisfactory title to all owned assets, and there are no liens or encumbrances on such assets nor has any asset been pledged as collateral.
9. The company has complied with all aspects of contractual agreements that would have a material effect on the financial statements in the event of noncompliance.
To the best of our knowledge and belief, no events have occurred subsequent to the balance-sheet date and through the date of this letter that would require adjustment to or disclosure in the aforementioned financial statements.
[Company stamp]                [Name of Chief Executive Officer and Title]
[Name of Chief Financial Officer and Title]
[date]
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